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Croughton Parish Council 
Croughton Village Hall, Wheelers Rise, Croughton, NN13 5ND 

Tel: 07863 356095 | 01869 819905 
Email: clerk@croughtonparishcouncil.gov.uk 

Clerk: Karen Kerby   

PARISH COUNCIL MEETING 
Croughton Village Hall 
Monday 9th June, 2025  

at 7:30pm 
 

MINUTES 
Present: 
Councillor Simon Kerby 
Councillor Zoe Greenfield 
Councillor Vee Griffiths 
Councillor Steven Caldwell 
 
In attendance: Karen Kerby (Clerk) 
 
The meeting opened at 19:30 
 

25/80  To receive and approve apologies for absence. 
Apologies had been received from Councillor Susan Relf 
Resolved: to approve the apologies from Cllr Relf 
 

25/81  To receive and approve for signature the minutes of the meeting held on Monday 12th May 2025 
Resolved: to approve the minutes of the meeting held on Monday 12th May 2025 
 

25/82  To note any matters arising not included on this agenda, for report only (clerk’s report) 

• The Clerk has received an email advising the Council of Kier Highway’s intention to implement the 
extension of the 20mph zone in the village under Section 84 and Schedule 9 of the Road Traffic 
Regulations Act 1984. 

• The Clerk advised that all paperwork following the election in May has now been submitted and the 
website has been updated. 

• The Clerk also advised that there will be an additional cost of at least £40 + admin/postage fee for bulk 
confidential shredding created by the on-going clear out of old paperwork in the office. 

• Two planning Applications were received after the agenda was published. 
 

25/83  To receive members’ Declarations of Interest under the Council’s Code of Conduct related to business on 
the agenda. (Members should disclose any interests in the business to be discussed and are reminded that 
the disclosure of a Disclosable Pecuniary Interest is required, and that the member should withdraw from 
the meeting room during the transaction of that item of business). 
None declared 
 

25/84  To welcome the new Base Liaison from RAF Croughton to address the meeting 
The Chair welcomed the new Community Liaison for RAF Croughton, Abby Jeffs to the meeting.  Abby 
introduced herself and explained that she intends to expand the links to the Base.  
She is also keen to promote any volunteering opportunities for staff on the Base to be involved within the 
community. 
 

mailto:clerk@croughtonparishcouncil.gov.uk


 

Page 2 of 4 
 

25/85  Public participation session (Members of the public are invited to address the council.  Members of the 
public should address their representations through the chairman of the meeting) 
One member of the public was present, to observe proceedings. 
 

25/86  To consider the position of Parish Council Vice-Chair for 2025/26 
Following a frank discussion, it was agreed that the position of Parish Council Vice-Chair is not required 
and therefore will not be appointed for 2025/26. 
 

25/87  Financial matters: 
Balance of accounts as of 31st May 2025: 
 

Community Account £2,565.90 

Premium Savings Account £116,807.31 

Total £119,373.21 

 
1. To approve the Bank Reconciliation for May 2025 (see separate document) 
Resolved: to approve the Bank Reconciliation for May 2025 
 
2. To ratify and approve payments and payments due: 
 

Description Reference Payee VAT Total 

Office stationery - Burial Ledger (for info) Debit card Shaw & Son £41.00 £246.00 

Insurance (for info) BACS AJGallagher £0.00 £4.60 

Water (Allotments) DD Wave £0.00      £ 12.00  

Water (Cemetery) DD Wave £0.00      £9.00  

Newsletter printing BACS Texprep £0.00     £64.20 

Clerk salary BACS K Kerby £0.00 £717.20 

Clerk salary (Emp NIC) DD HMRC  £0.00 £45.03 

Phone Debit card Vonage £1.71 £10.25 

Mobile phone SIM Debit card Smarty £0.00 £6.00 

Broadband DD Gigaclear £7.22 £43.30 

Streetlight Maintenance (PL52) BACS E.ON £61.00 £366.00 

Newsletter printing BACS Texprep £0.00 £64.20 

TOTAL  
 

£110.93 £1,587.78 

Resolved: to approve and ratify payments and payments due 
 
3. To note receipts for May 2025: 

 
 
 
 
 

Receipts were noted 
 
4. To ratify the following regular BACS payments for 2025/26: 
This will allow payments to be made in a month when a meeting does not go ahead. 
 

Description Reference Payee VAT Total 

Newsletter printing (monthly) BACS Texprep £0.00     £64.20 

Clerk salary (40 hrs, monthly) BACS K Kerby £0.00 £652.00 

Streetlight Maintenance (quarterly) BACS E.ON £42.02 £252.12 

TOTAL  
 

£42.02 £968.32 

Resolved: to ratify the above payments via BACS when a monthly meeting does not go ahead. 
 

Description Reference Payee VAT Total 

Allotment rent DC Plot 8  £20.00 

Allotment rent CC Plot 9  £20.00 

Cemetery rates  CC Edd Frost  £524.00 

TOTAL  
  

£564.00 
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5. To consider adding another signatory to the Mandate for Barclays Bank 
Resolved: to add Cllr Caldwell to the Bank Mandate for Barclays Bank 

25/88  Annual Governance & Accountability Return 2024/25 
1. Internal Audit: 

a. To receive the Internal Audit Report dated 19th May 2025 
b. To note that the Internal Auditor has completed and signed off the Annual Internal Audit 

Report 2024/25 
Both Internal Audit Report and Annual Internal Audit Report 2024/25 were reviewed and noted. 
2. Period for Exercise of Public Rights 

To approve commencement date of 13th June 2025 (to end on 24th July 2025) 
Resolved: to approve commencement date of 13th June 2025 for the Exercise of Public Rights 2024/25. 
 

25/89  Planning Applications currently relevant to Croughton: 
Two new Planning Applications were received after the agenda was published, but before the meeting: 
1. https://wnc.planning-register.co.uk/Planning/Display/2025/2142/FULL - 58 High Street, Croughton 
2. https://wnc.planning-register.co.uk/Planning/Display/2025/2145/FULL - Gateridge Farm, Brackley 

Road, Croughton 
Resolved: to defer the review of the above Planning Applications to the next meeting 
 

25/90  Action Plan 2025-26 and associated actions 
1. To review Action Plan for 2025-26 
Actions and policies for review were noted by the clerk to be added to the agenda for the next meeting. 
2. To review the appointment of representatives relevant to the Action Plan 2025-26 
This item was deferred to the next meeting 
3. To receive requests for Councillor training. 
None received. 
 
The Chair gave feedback from the ‘Chairperson and Leadership Role’ course provided by NCALC. 
Challenges that face the Council over the next year include: 

• It was noted that councils are finding it very difficult to recruit and retain clerks. 

• It was also noted that it is increasingly challenging to attract new people to become Parish Councillors. 

• Since the election, WNC is a new and very inexperienced Council 

• AI may become a transformative tool, for example to respond to Planning Applications. 

• National politics are having an effect on local government.   
 

25/91  Traffic Working Group 
To receive an update from the Traffic Working group: 
63 Traffic Survey responses have been received from the residents of Croughton.  It was noted that this is 
a very good response rate.  The Working Group will be collating the information with a view to producing 
a report back to the Council as soon as possible, but probably at the September meeting. 
 

25/92  Allotment Wall 
To review the estimates for the work to rebuild the allotment wall and to agree the next step in the 
process. 
Two estimates have been received and reviewed by the Cllrs. 
Resolved: to contact the contractors to clarify that the information received reflects the equivalent work, 
in particular ensuring that it relates to rebuilding the length of wall not in the conservation area, and to 
establish the breakdown cost of: 

• building the retaining wall at 1.6m 

• the extra cost of capping the wall to 2.1m. 
Cllrs Caldwell and Kerby agreed to follow up with the contractors. 
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25/93  Allotment Working Group 
To receive an update from the Allotment Working Group 
No meetings have taken place.  The clerk to send the phone list of allotment holders for setting up the 
Allotment WhatsApp group. 
 

25/94  Co-option to fill Councillor Vacancies 
To consider the process of co-opting to fill the vacancies of 4 Councillors. 
There are a couple of people interested, but neither have been in the area for over a year. 
 

 
The meeting closed at 20:50 
 


