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Croughton Parish Council 
Croughton Village Hall, Wheelers Rise, Croughton, NN13 5ND 

Tel: 01869 819905 
Email: clerk@croughtonparishcouncil.org.uk 

Clerk: Karen Kerby   

CROUGHTON PARISH COUNCIL 
PARISH COUNCIL MEETING 

Croughton Village Hall 
Monday, 13th November, 2023  

at 7:30pm 
 

MINUTES 
Present: 
Councillor Simon Kerby (Chairman) 
Councillor Vee Griffiths 
Councillor Martin Hacon 
Councillor Brian Tomlin 
Councillor Zoe Greenfield 
Councillor Steve Caldwell 
 
In attendance: Karen Kerby (Clerk) 
 
The meeting opened at 19:30 
 

1.  To receive and approve apologies for absence. 
Apologies were received and accepted from Cllr James and Cllr Davies 
Resolved: to accept apologies. 
 

 

2.  To receive and approve for signature the minutes of the meeting held on Monday 9th October 2023 
 
Resolved: to approve the minutes of the meeting held on Monday 9th October 2023 
Cllr Tomlin requested to note that he had been given approval to appoint a photographer for the event 
of the planting of the Elm Tree 

 

3.  To note any matters arising not included on this agenda, for report only (clerk’s report) 
The owner of the willow tree in the allotments has confirmed they will be removing it. 
The buddleia by the bench on Wheelers Rise has been removed and the bench is to be repaired. 
Confirmation has been received that the Bridleway AF2 is on MOD land, but the entrance is owned by 
Highways.  
The Clerk has again spent time on the phone to Barclays Bank, but the issue of the mis-match entity has 
now been solved. 
 

 

4.  To receive Declarations of Interest under the Council’s Code of Conduct related to business on the 
agenda. (Members should disclose any interests in the business to be discussed and are reminded that the disclosure of a 

Disclosable Pecuniary Interest will require that the member withdraws from the meeting room during the transaction of that 
item of business). 

None received 
 

 

5.  Public participation session (Members of the public are invited to address the council.  Members of the public should 

address their representations through the chairman of the meeting) 
None present 
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6.  To receive report on Finance matters; to approve and ratify payments and receipts: 
Receipts and Payments, and Balance of Accounts: 

 
Community Account   £78,013.74 (as of 31st October 2023) 
Business Premium Account  £34,068.38 (as of 29th September 2023) 
 
 

1. To consider for approval the Bank Reconciliation for October 2023 
Resolved: to accept Bank Reconciliation for October 2023. 
 
2. To ratify and approve payments and payments due: 
 

Description Reference Payee VAT Total 

Water DD Wave £0.00 £56.00 

Water DD Wave £0.00 £3.00 

Broadband DD Gigaclear £7.22 £43.30 

Clerk salary BACS K Kerby £0.00 £668.50 

Phone (reimbursement V Griffiths) BACS Vonage £1.71 £10.25 

2 Shredding bags (reimbursement 
V Griffiths) 

BACS Brittania Removals £0.00 £12.00 

Cllr training BACS NCALC £8.40 £50.40 

Lighting Maintenance (SOX 
replacement) 

BACS E.ON £173.00 £1,038.00 

Npower DD Lighting electricity £28.74 £603.51 

Office equipment / stationery 
(reimbursement K Kerby) 

BACS K Kerby £5.03 £36.18 

Newsletter printing BACS Texprep £0.00 £61.90 

Website renewal BACS 2commune £99.00 £594.00 

TOTAL  
 

£323.10  £3,177.04  

Resolved: to ratify and approve payments and payments due. 
 
3. To note receipts for October: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Receipts for October 2023, noted. 
 
4. To note Internal Control Report for Q2. 
Internal Control Report for Q2, noted. 
 
5. To note the recent increase in Local Government pay for 2023/24.  This is to be back dated to 1st 

April 2023, will be paid in next month’s payroll. 
Recent increase in Local Government pay for 2023/24, noted. 

Description Reference Payee VAT Total 

Allotment rent DC Plot 8  £18.00 

Allotment rent DC Plot 3  £18.00 

Allotment rent DC Plot 11  £18.00 

Allotment rent DC Plot 10  £18.00 

Allotment rent DC Plot 6a  £9.00 

Allotment rent DC Plot 21  £18.00 

Allotment rent DC Plot 7  £18.00 

Allotment rent DC Plot 9  £18.00 

Allotment rent DC Plot 23  £18.00 

Allotment rent DC Plot 25  £7.50 

Allotment rent DC Plot 19  £18.00 

Allotment rent DC Plot 28  £18.00 

Allotment rent - cheques PO Plots 1, 18, 5  £54.00 

TOTAL  
  

£250.50 
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7.  Planning Applications: 
No new Planning Applications to consider, as at 8th November 2023. 
 

 
 

8.  Action Plan 2023-24 and associated actions 
1. To receive updates in respect of Councillor Responsibilities, if available: 

a. Croughton All Saints Church – nothing available. 
b. Footpaths – Risk assessments still being done. 
c. Highways – The Highways sweepers have returned to clear more of the stones along the 

side of the road after the resurfacing through the village. 
d. Police / SNAST – nothing to report.  The SNAST AGM is 14th November 2023. 
e. RAF Croughton – no report available. 
f. Village Hall – The Village Hall committee have placed posts along the side of the entrance 

road to prevent vehicles accessing the playing field. 
g. Allotments –  

It was noted that 9 allotments currently contain trees, mostly fruit trees, but including 4 
willow trees on one plot.  There are 2 self-seeded trees close to the road and most of the 
rest are alongside the hedge adjacent to the Pocket Park, but in allotment plots. 
The Risk Assessments are still being done.   

2. To receive requests for training. 
a. To consider approval for the Clerk to study for the CiLCA qualification.  The course will cost 

approx. £700 plus 200 hours study time over 1 year. 
Resolved: to approve for the Clerk to apply to study for CiLCA qualification 
 
Request received for Cllr Greenfield to attend the 'Responding to Planning Applications’ NCALC 
course on 20th November ‘23 
Resolved: to approve for Cllr Greenfield to attend the course 

 

 
 

9.  Budget for 2024/25  
1. To review the Finance Report 2023/24 year to date, 

a. Finance Report 2023/24 - Payments year to date 
Total spend year-to-date was noted as £17,405.25 
It was also noted that there are still a number of expected invoices to be paid this year. 
b. Finance Report 2023/24 – Receipts year to date 
Total receipts year-to-date were noted as £42,905.27 

2. To consider the proposed draft budget for 2024/25 
a. Proposed Budget 2024-25 
A proposal was made to increase the budget for donations, which have remained the same for 
several years. 
Resolved: to approve a donation of £100 to the Royal British Legion 
It was suggested that the two categories in the budget previously set for Streetlight (SOX) 
Replacement and Additional Streetlighting are amalgamated into one category and included in 
earmarked reserves, to provide enough funding to replace all the SOX streetlights. 
b. Proposed Reserves 2024-25 
It was suggested that funds that have been set aside for traffic calming of £4,300, could be 
redirected to reserves for the allotment wall repair. 
 
Cllrs discussed the cost of the website and whether it provided value for money. 
Resolved: Cllr Greenfield to look at other options. 
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10.  To consider a fee quote for the project management of the repair to the allotment wall. 
Total fees amount to £3,400 + VAT 
 
Following a discussion, it was agreed to set up a meeting with the company who have provided the 
quote to discuss the project in more detail.  
Resolved: Cllrs Tomlin, Kerby and Caldwell to arrange the meeting. 
 

 
 

11.  To consider the event for the planting of the Elm tree to commemorate the King’s Coronation. 
The tree is scheduled to be planted with a short ceremony on 2nd December at 13:30. 
 
The church will open for refreshments afterwards, with proceeds to go towards funding the restoration 
of the paintings. 
 
Expenses so far amount to £150.  Further funding will be needed to purchase flowers for the special 
guests attending. 
Resolved: to approve current spending, and additional funding for flowers and drinks for special 
guests attending the ceremony 
 
Thanks were expressed to Cllr Tomlin for his work in organising this event, and to Cllr Greenfield for 
offering to photograph the ceremony. 
 
Resolved: to approve items for publication in the media and press to promote the event. 
 

 

12.  To consider the quote from E.ON for replacement of 10 old SOX lights. 
Lights identified for first batch of replacements: 
High Street - Light numbers 9, 10, 11, 12, 13  
Park End - Light numbers 49, 48, 56, 6, 5 
 
Estimated total cost of replacing these lamps is £5,380 + VAT 
 
It was noted that the Council have enough funding allocated in the budget to replace all of the SOX 
lamps.  Following a discussion, it was agreed to go ahead with replacing the 10 listed above and to 
review replacing the rest at a future date. 
Resolved: to approve the replacement of the ten SOX lights listed above. 
 
Resolved: to obtain a quote to replace the remainder of the SOX lights. 
 

 
 
 

13.  To consider a review of the Allotment plots. 
To check that all allotment holders are adhering to their Tenancy Agreements, and to review the state of 
the vacant allotments. 
 
It was noted that there are several overgrown/untended allotments, and 9 containing trees. 
It was also noted that the vehicle access to the allotments is in need of repair.   
Resolved: to obtain quotes for repairing the concrete track. 
 
Resolved: to obtain a quote for the strimming any allotments that are not in use. 
 
Following a further discussion, it was agreed to review the Allotment Policy at the next meeting, before 
the next invoices are issued. 
 

 
 

14.  To receive update on the Traffic Working group.  
None available – deferred to the next agenda. 
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15.  To consider a change to the office opening hours. 
To allow the Clerk to work a more flexible working week, with no fixed office opening hours. 
 
Following a discussion, it was agreed to end the fixed office opening hours on Mondays and 
Wednesdays, allowing the Clerk to work a flexible week.  This will be reviewed in six months. 
Resolved: to approve stopping the fixed office opening hours. 
 

 

16.  To note the West Northamptonshire Council Planning Briefing taking place on Thursday 30 November 
2023 from 1000 to 1100, online. 
Up to two Councillors can attend. 
Resolved: Cllrs Caldwell and Greenfield to attend the briefing 
 

 

17.  To receive additional items for next agenda. 

• The tree on the land at the corner of Brackley Road and High Street 

 

 
The meeting closed at 21:23  
 
 

Minutes approved at CPC meeting on 11th December 2023  
 

Signed                                                        (Chairman)         Date                                 . 
 
 


