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Croughton Parish Council 
Croughton Village Hall, Wheelers Rise, Croughton, NN13 5ND 

Tel: 01869 819905 
Email: clerk@croughtonparishcouncil.org.uk 

Clerk: Karen Kerby   

 

CROUGHTON PARISH COUNCIL 
PARISH COUNCIL MEETING 

Croughton Village Hall 
Monday, 14th August, 2023  

at 7:30pm 
 

MINUTES 
Present: 
Councillor Rodger James 
Councillor Brian Tomlin 
Councillor Vee Griffiths 
Councillor Simon Kerby (Chairman) 
Councillor Steve Caldwell 
Councillor Martin Hacon 
Councillor Zoe Greenfield 
 
In attendance: Karen Kerby (Clerk) 
 
The meeting opened at 19:30 

 
1.  To receive and approve apologies for absence. 

Apologies have been received by the Clerk from Cllr Davies and Cllr Lyons 
(After sending his apologies to the Clerk, Cllr Lyons has resigned) 
Resolved: to accept apologies. 
 

 

2.  To receive and approve for signature the minutes of the meeting held on Monday 10th July, 2023 
Resolved: to approve Minutes of meeting held on 10th July 2023 
 

 

3.  To note any matters arising not included on this agenda, for report only (Clerk’s report) 

• Instructions have been sent to contractors to fix Lamppost 19 Mill Lane (Cllr Tomlin noted that the lamp has 
now been fixed) 

• Comments were posted on the WNC Planning Portal raising no objections on the two planning applications 
discussed at the previous meeting. 

• A notice was placed in the Newsletter and on the CPC Facebook page asking residents to let the clerk know if 
they would be interested in attending a drop-in session run by the CPC. 

• A notice for the CPC meeting was placed on the CPC Facebook page, as well as on the noticeboards and the 
website. 

• The broken dog waste bins have now been replaced and the one outside 46 High Street has been moved to 
opposite Mill Lane. 

• Npower have notified us that the cost of electricity units is going up from 33.8p to 50.19p from 1st 
September, 2023. 

• A Direct Debit form has been sent to Npower facilitate automation of the payments. 

• The Clerk is in communication with Barclays who are processing the mandates to link the Community account 
with the Premium Business account. 

• The External Auditors (PFK Littlejohn) have requested more information about the variance in the staff costs 
on Section 2 Box 4 of the 22/23 AGAR (Note: this is an amendment to the request reported at the meeting) 

• Licence for Microsoft 365 will need to be renewed ASAP. 
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• The Clerk will inform WNC that CPC wishes to be included in the Community Governance Review, in line with 
previous years. 

4.  To receive Declarations of Interest under the Council’s Code of Conduct related to business on the agenda. 
(Members should disclose any interests in the business to be discussed and are reminded that the disclosure of a Disclosable Pecuniary 
Interest will require that the member withdraws from the meeting room during the transaction of that item of business). 
None declared 
 
 

 

5.  Public participation session (Members of the public are invited to address the council. The session will last for a maximum of 15 

minutes, with any individual contribution lasting a maximum of 3 minutes. Members of the public should address their representations 
through the chairman of the meeting) 
One member of the Public was present who spoke to the Council about the VAS 
 
 

 

6.  To receive report on Finance matters; to approve and ratify payments and receipts: 
 
Receipts and Payments, and Balance of Accounts 

Community Account                   £61,796.85 (as of 31st July 2023) 
Business Premium Account  £33,977.34 (as of 30th June 2023) 

 
1. To consider for approval the Bank Reconciliation for July 2023 

Resolved: to accept and approve the Bank Reconciliation for July 2023 
 
2. To ratify and approve payments and payments due: 
 

Description Reference Payee VAT Total 

Water DD Wave £0.00 £56.00 

Water DD Wave £0.00 £3.00 

Broadband DD Gigaclear £6.88 £41.30 

Clerk salary BACS K Kerby £0.00 £657.90 

Phone (reimbursement V Griffiths) BACS Vonage £2.38 £14.26 

Newsletter printing BACS Texprep £0.00 £61.90 

Lighting electricity   NPower £15.08 £348.90 

TOTAL  
 

£24.34 £1183.26 

Resolved: to ratify and approve the payments and payments due 
 
3. To note receipts: 
 
 
 
 
 
 
 
 
 
 

Receipts noted. 
 
4. To consider for approval the purchase of the Arnold Baker - Local Council Administration book, as 

recommended by Internal Auditor.  Price for SLCC members is £137. 
Resolved: to approve the purchase of Arnold Baker - LCA book 

 

Description Reference Payee VAT Total 

Cemetery – memorial Cheque Memorials of Distinction  £45.00 

Wayleave Cheque National Grid  £8.28 

Allotment rent Cheque Plot 24  £18.00 

Allotment rent DC Plot 15  £18.00 

Cemetery fees DC S. Spencer redacted (GDPR)  £66.50 

Allotment rent DC Plot 4  £18.00 

Newsletter advert DC Solepilates  £30.00 

TOTAL  
  

£203.78 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Clerk 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Clerk 

7.  Planning Applications: 

1. https://wnc.planning-register.co.uk/Planning/Display/2023/5955/ADV - Mid Counties Co-operative Park End 
Croughton West Northamptonshire NN13 5LX.  Advertisement consent.  Fascia sign with trough light & 1no. 
projecting sign 
Resolved: to provide no objection to the application  
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2. To review for approval a proposed letter to be sent to WNC Planning department to highlight the flooding 
issues in Croughton and the potential impact any future housing development could cause. 
After the recent heavy rains, Cllr James reported that he has been in discussion with Thames Water (who 
have now closed the issue because they have done all they can) and Kier Highways who have ensured that all 
the drains are unblocked.  During this discussion, a number of springs, as well as streams channelling water 
from the fields, were highlighted which are adding to the excessive rainfall overwhelming the drainage 
system and resulting in many more houses in Croughton being flooded.  It was agreed that a statement 
should be sent from the Croughton Parish Council to WNC Planning Department raising the issue for 
consideration in any future planning applications.  Cllr Caldwell agreed to update the statement and circulate 
to Councillors. 
Resolved: to produce a statement to send to WNC Planning Department. 

 
 

 
 
 
 
 
 
 
 
Cllr 
C 

8.  Action Plan 2023-24 and associated actions 
1. To receive updates in respect of Councillor Responsibilities 

a. Footpath AF5 
A report was logged with FixMyStreet.com regarding the vegetation, the overhanging tree, the 
leylandii fir trees and the fence alongside the footpath, which is in disrepair.  Cllr Greenfield 
proposed that CPC pay for the CPC maintenance contractor to clear the vegetation at an estimated 
cost of £35-£40.  There is some debate about who is responsible for the land, and therefore the 
footpath.  The footpath is part of the field which is rented through a management company.  It was 
agreed that the Chair would write to the tenant to ask for contact details for the management 
company. 

b. RAF Croughton 
Cllr James reported that there has been some change of staff at RAF Croughton, including the liaison 
with Croughton village.  No replacement has yet been put in place.   

2. To consider for approval Community Engagement Strategy 2022/24 
References to South Northants Council should be amended to West Northants Council, and reference to 
‘her’ should be replaced with ‘their’.  It was agreed that other changes will be considered at the next 
meeting. 

3. To receive feedback from the request for residents interested in a Councillor drop-in session. 
None received so far.  The request was included in the August Newsletter and recently on Facebook.  It 
was agreed to wait another month before making a decision about whether to go ahead or not. 

4. To receive requests for training 
None received. 

5. To agree a plan for a survey of SOX lamps. 
As part of the Risk Assessment of the lamps, Cllr Hacon has collated a list of lamps, including the 37 SOX 
lamps which will need replacing over time.  It was agreed to devise a plan for replacing them, ahead of 
failure, with the funds set aside in the budget.  Cllr Hacon to identify 10 /12 lamps for the initial phase.  
The Clerk will then obtain a quote for the work to replace them. 

6. To consider the future movement of the VAS (as per Minutes of meeting 11th April – VAS to remain at the 
location outside the school for 6 months) 

See item 7. 
7. To appoint a Councillor as Officer to manage movement of the VAS. 

It was proposed that the group should manage the movement of the VAS without the need for a Councillor to 
oversee the work. 
Resolved: No Councillor to be appointed to oversee the management of the movement of the VAS. 

a. Agree terms of reference for the group appointed to move the VAS. 
It was agreed that the data from the VAS should not be shared outside of the team without the 
consent of CPC.  That the team cannot make any decisions about the location of the VAS without 
consulting CPC and that the team should provide regular update reports. 

Resolved: to approve the terms of reference for movement of the VAS, subject to a few minor changes 
b. To receive feedback on request for volunteers to move the VAS. 

The Clerk reported that, so far, three people have expressed an interest in helping. 
8. To appoint a Councillor as Officer to manage a residents’ Working Group to come up with viable solution to 

traffic issues. 
Cllrs Caldwell and Greenfield have agreed to take part in the Working Group.  Terms of reference will 
need to be created. 
The Clerk reported that four residents have expressed an interest in joining the Working Group. 
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9. To receive update on the Bookstop. 
Cllr Griffiths reported that a suitable bookcase had been acquired for the Bookstop which will be installed 
as soon as possible. 

 

9.  To consider for approval provision for bulk shredding of old documents 
 
Brittania 
Per sack 
£6  each if we collect and deliver the sack from Brackley 
£12 each if they post out and collect the sack They provide a security closure tag and will email us a certificate of 
destruction.  
 
Home Shred 
£ 17.99 each if they post out and collect the sack They provide a security closure tag and will email us a certificate 
of destruction.  
 
Baker’s Waste 
£90 for 5 sacks all done at the same time. 
  
Resolved: to approve use of the Brittania service for bulk shredding of old documents 
 

 

10.  To consider an allotment holder’s request to maintain a ‘memorial’ bench in allotment (plot 23) 
The bench is already in place and the allotment holder would like to maintain it after vacating the plot.  
Councillors agreed it was a large full plot and the bench was a good addition to the character of the allotments as 
a whole. 
Resolved: to approve request to maintain a bench at the end of allotment plot 23 
 

 
 
 
Clerk 

11.  To consider the removal of a tree at the junction of Brackley Road and High Street 
Cllr Greenfield had obtained a quote (c £90) from CPC maintenance contractor for the removal of the self-seeded 
fir tree on the plot of land at the junction of Brackley Road and High Street.  Council is not aware of the ownership 
of the land and agreed to post the issue on FixMyStreet before instructing its removal. 
Resolved: Cllr Greenfield to raise the issue on FixMyStreet 
  

 
 
 

Cllr 
G 

12.  To appoint Cllr responsible for overseeing the King’s Coronation tree planting and to research supplies for 
disease resistant elm tree and plan a tree planting event. 
Cllr Tomlin agreed to contact an arborist for more details. 
 

 
Cllr T 

13.  To receive additional items for next agenda 

• Update regarding the allotment wall 

 

 
The meeting closed at 21:19 
 
 

 
Approved at PC meeting 11th September 2023 
 

Signed        Simon Kerby   (Chairman) 

 
Date     13/09/2023 
 


