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Croughton Parish Council 
Croughton Village Hall, Wheelers Rise, Croughton, NN13 5ND 

Tel: 01869 819905 
Email: clerk@croughtonparishcouncil.org.uk 

Clerk: Karen Kerby   

CROUGHTON PARISH COUNCIL 
PARISH COUNCIL MEETING 

Croughton Village Hall 
Monday, 10th July, 2023  

at 7:30pm 
 

MINUTES  
Present: 
Councillor Rodger James 
Councillor Brian Tomlin 
Councillor Trevor Davies 
Councillor Simon Kerby (Chairman) 
Councillor Steve Caldwell 
Councillor Martin Hacon 
Councillor Steve Lyons 
Councillor Zoe Greenfield 
 
In attendance: Karen Kerby (Clerk) 
 
Meeting opened at 19:30 
 

1.  To receive and approve apologies for absence. 
Apologies received from Cllr Griffiths 
Resolved: to accept apologies. 
 

 

2.  To receive and approve for signature the minutes of the meeting held on Monday 12th June, 2023 
Resolved: to approve Minutes of meeting held on 12th June 2023 
 

 

3.  To note any matters arising not included on this agenda, for report only (clerk’s report) 

• The contractor for maintenance of the dog waste bins is waiting on delivery of the new bins. 

• The AGAR paperwork has been complied and sent to the External Auditors, PFK Littlejohn, for 
auditing. 

• The Clerk’s new laptop has arrived. 

• The claim for a VAT refund of £1,885.70 was paid into the bank account 4 days after submission. 
 

 

4.  To receive declarations of interest under the Council’s Code of Conduct related to business on the 
agenda. (Members should disclose any interests in the business to be discussed and are reminded that the disclosure of a 

Disclosable Pecuniary Interest will require that the member withdraws from the meeting room during the transaction of that 
item of business). 

None declared 
 

 

5.  Public participation session (Members of the public are invited to address the council. The session will last for a 

maximum of 15 minutes, with any individual contribution lasting a maximum of 3 minutes. Members of the public should 
address their representations through the chairman of the meeting) 

One member of the public was present, but only to observe proceedings. 
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6.  To receive report on Finance matters; to approve and ratify payments and receipts: 
Receipts and Payments, and Balance of Accounts 

Community Account   £66,278.80 (as of 30th June 2023) 
Business Premium Account  £33,977.34 (as of 30th June 2023) 

(Total updated from agenda at the meeting)  
 
1. To consider for approval the Bank Reconciliation for June 2023 

Resolved: to accept and approve the Bank Reconciliation for June 2023 
 

2. To ratify and approve payments and payments due: 
 

Description Reference Payee VAT Total 

Water DD Wave £0.00 £56.00 

Water DD Wave £0.00 £3.00 

Broadband DD Gigaclear £6.88 £41.30 

Clerk salary BACS K Kerby £0.00 £688.50 

Phone (reimbursement V Griffiths) BACS Vonage £1.76 £11.71 

Newsletter printing BACS Texprep £0.00 £61.90 

Office Equipment – new laptop 
(reimbursement K Kerby) 

BACS K Kerby £91.67 £550.00 

Grasscutting BACS M Dempsey £0.00 £2,875.00 

Training course – Cllr Greenfield BACS NCALC £8.40 £50.40 

Lighting Maintenance BACS E.ON £56.02 £336.12 

TOTAL  
 

£164.73 £4,673.93 

 
Resolved: to ratify and approve the payments and payments due 
 

3. To note receipts: 
 
 
 
 
 

Receipts noted. 
 

4. To consider for approval repair to lamppost 19 in Mill Lane of £865.00 + VAT.  Breakdown of costs 
as follows: 

“To supply & install new LED lantern, new galvanised steel bracket £340.00 + VAT 
To disconnect overhead service & remove old metal service box, install new plastic service box 
and to provide new overhead service connection to the new equipment £525.00 + VAT” 

It was noted that a full inventory of the lamps should be carried out as soon as possible. 
Resolved: to approve repairs to lamppost 19 
 

5. To consider the quarterly financial update in conjunction with the 2023/24 budget 
a. Budget Report 2023/24 Q1 Payments 

It was noted that payments for the Clerk’s salary are currently higher than budget, which is 
due to budget figure being base salary, while the Clerk regularly works overtime. 
It was also noted that the budget items are overly complicated and will be revisited in the 
Budget setting for 2024/25 

b. Budget Report 2023/24 Q1 Receipts 
Reports noted, and to be reviewed again in 3 months time 
 
 
 

Description Reference Payee VAT Total 

VAT Refund  HMRC  £1,885.70 

TOTAL  
  

£1,885.70 
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6. To note the Internal Control Report for 2023/24 Q1 
Report noted 
Particular note was made of the implementation of BACS payments, instead of cheques, for 
payment of invoices which has made the process far simpler. 

 
 

7.  Planning Applications: 
1. https://wnc.planning-register.co.uk/Planning/Display/2023/5741/FULL - 1 Brackley Road 

Croughton.  Proposed Single Storey Front Part Side Extension. 
It was noted that the front of the extension would be very close to the boundary of the property 
and also the proposed footpath if the Planning Application for the houses at the top of Brackley 
Road goes ahead.  No further comments were raised. 
Resolved: to provide no objection to the application  

2. https://wnc.planning-register.co.uk/Planning/Display/2023/5468/TCA - 10 Wheelers Rise 
Croughton.  Single Cherry tree on end of driveway is damaging dry stone wall and interfering with 
overhead telegraph/power.  Application to fell the tree before any damage occurs to wall or power 
lines. 
It was noted that the tree is on the applicants land and Councillors could see no reason to object. 
Resolved: to provide no objection to the application  

 

 
 
 
 
 
 
Clerk 
 
 
 
 
 
Clerk 
 

8.  Action Plan 2023-24 and associated actions 
1. To review and approve advertising rates for the Croughton Newsletter. 

It was noted that the cost of the Newsletter is covered by sponsorship and very few paid adverts 
are included. 
Resolved: to approve that there be no rise in advertising rates for the Newsletter. 

 
2. To appoint Councillors to review Health & Safety Risk Assessments: 

Area for assessment Councillor 

Cemetery Cllr Greenfield 

Allotments  Cllr Caldwell 

Bus Shelter/Stock Steps Cllr Caldwell 

Mill Lane Cllr Tomlin 

Footpaths Cllr Greenfield 

Footpath lighting Cllr Hacon 

Seats Cllr James 

Pocket Park Cllr Davies 

 
Health and Safety Risk Assessment form will be distributed to Councillors for completion by 
September. 
 

3. To receive report for action regarding the allotment wall 
It was reported that no information has been forthcoming from contacts who have been 
approached regarding the work and associated planning requirements.  It was agreed to seek other 
alternative contacts to quote for the work. 
It was also suggested that funding channels should be investigated. 
 Resolved: to find other alternatives to quote for the work 
 

4. To receive updates in respect of Councillor Responsibilities 
Footpaths: 

It was reported that footpath AF5 (the path behind the school between Wheelers Rise and 
Brackley Road) is frequently overgrown with trees and nettles.  Ownership of the path is not 
clear, so Councillors were advised to recommend reporting the problem on the FixMyStreet 
website so that the relevant owner will be contacted. 

 
 
 
 
Clerk 
 
 
 
 
 
 
 
 
 
 
 
 
 
Clerk 
 
 
 
 
 
Clerk 
/ Cllr 

https://wnc.planning-register.co.uk/Planning/Display/2023/5741/FULL
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5. To receive requests for training 

No requests were received 
 

9.  Cemetery Policy 
Councillors were asked to consider a change to the Cemetery Policy following an incorrect issue of 
an Exclusive Rights of Burial eighteen months ago.  The following items would allow the ERB to be 
honoured and amend the Policy for future similar situations: 
 

1. To consider for approval a Special Agreement between CPC and the owner of ERB 145. 
To permit the owner the Rights for the interment of up to six family ashes in a full burial plot.  The 
plot will be divided in a grid plan, with records to be maintained by the Clerk. 
Resolved: to approve the Special Agreement for ERB 145 
 

2. To consider for approval the following amendment to the Cemetery Policy: 
a) To amend the following clause: 

“Interment of cremated ashes  
Cremation ashes may be interred in a purchased plot in the Memorial Garden, or if the intent is 
for a subsequent burial, in a plot in the current sector or a plot where a previous Exclusive Right 
of Burial has been purchased.” 

b) To add the following clause: 
“Special permission for the interment of more than two family cremations, up to a maximum of 
six, in a burial plot may be given after due consideration by the Council, where an Exclusive Right 
of Burial has been purchased and there is no intent for a subsequent burial, with a fee payable 
on each occasion.” 

Resolved: to approve the amendment to the Cemetery Policy 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Clerk 

10.  To consider for approval provision for bulk shredding of old documents 
Resolved: to defer to the next meeting 

 

 

11.  Croughton Parish Council engagement with the community 
1. To consider a proposal for more community engagement 

a. To review Community Engagement Strategy - approved August 2021 
It was noted that the strategy is a sound basis for addressing community engagement, 
but it needs to be implemented. 

2. To consider a proposal for Councillor drop-in Workshops. 
It was agreed to gauge the level of interest in the village for Councillor ‘open sessions’ by 
placing a message in the Newsletter and on the Facebook page asking people to get in touch if 
they would be interested in attending.  Expectation was set at a positive response from a 
minimum of 10% of the electorate to support further activity. 
Resolved: to post notice in Newsletter and on the CPC Facebook page 
It was also suggested that CPC organise a one-off event for the community.  Cllr Greenfield to 
investigate venues and costs. 

3. To consider a proposal for a Social Media officer. 
After an emotive and heated discussion, it was noted that: 

• There is no specific role of CPC Social Media Officer, but the Community Engagement 
Strategy addresses the relevant issues. 

• There is a perception by some Councillors that there is a lack of engagement between the 
Parish Council and the Croughton community. 

• Other Parish Councils in the area either do not have a Facebook presence or use it very 
rarely. 

• Management of the CPC Facebook page should be the responsibility of the Clerk. 
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• Any posts on the Facebook page will be closed to comments as the correct way to contact 
the Council is through the Clerk, via phone, email or in person. 

• It was proposed and agreed that the Clerk will post a notice of the Agenda, for the CPC 
meetings, on the CPC Facebook page. 

Resolved: to post notice of upcoming meetings on the CPC Facebook page 
 

 
 
 
Clerk 
 

12.  To receive additional items for next agenda 

• To consider the removal of a tree at the junction of Brackley Road and High Street 

 

 
Meeting closed at 21:14 
 
 

 
Approved at PC meeting 14th August  2023 
 

Signed        Simon Kerby   (Chairman) 

 

 


