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Croughton Parish Council 
Croughton Village Hall, Wheelers Rise, Croughton, NN13 5ND 

Tel: 01869 819905 
Email: clerk@croughtonparishcouncil.org.uk 

Clerk: Karen Kerby   

 

CROUGHTON PARISH COUNCIL 
PARISH COUNCIL MEETING 

Croughton Village Hall 
Monday, 12th June, 2023  

at 7:30pm 
 

MINUTES  
Present: 
Councillor Rodger James 
Councillor Brian Tomlin 
Councillor Trevor Davies 
Councillor Simon Kerby (Chairman) 
Councillor Steve Caldwell 
Councillor Martin Hacon 
Councillor Steve Lyons 
Councillor Zoe Greenfield 
Councillor Virginia Griffiths 
 
In attendance: Karen Kerby (Clerk) 
 
Meeting opened at 19:30 
 

1 To receive and approve apologies for absence. 
None received 
  

2 To receive and approve for signature the minutes of the Extra Ordinary meeting held on Monday 
22nd May, 2023 
Resolved: to approve Minutes of meeting held on 22nd May 2023 
  

3 To note any matters arising not included on this agenda, for report only (clerk’s report) 

• The contractor for maintenance of the dog waste bins has not returned calls or emails and the 
clerk is still waiting to find out when the broken bins will be replaced. 

• The broken lamppost in Mill Lane cannot be fixed.  The quote arrived too late for the agenda for 
this meeting, but as the quote is significantly higher than previous quotes, the Clerk will ask for a 
further breakdown of the work. 

• There have been two people come forward for the village traffic working party.  The Clerk will 
post additionally on Facebook. 

• A claim for a VAT refund of £1,885.70 has been submitted. 
  

4 To receive declarations of interest under the Council’s Code of Conduct related to business on the 
agenda. (Members should disclose any interests in the business to be discussed and are reminded that the disclosure of 

a Disclosable Pecuniary Interest will require that the member withdraws from the meeting room during the transaction of 
that item of business). 

None received 
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5 Public participation session (Members of the public are invited to address the council. The session will last for a 

maximum of 15 minutes, with any individual contribution lasting a maximum of 3 minutes. Members of the public should 
address their representations through the chairman of the meeting) 
No public present 
  

6 To receive report on Finance matters; to approve and ratify payments and receipts: 
Receipts and Payments, and Balance of Accounts 
 

Community Account   £66,337.40 (as of 31st May 2023) 
Business Premium Account  £33,906.65 (as of 31st March 2023) 

Bank Reconciliation for May 2023 was distributed before meeting. 
 

1. To ratify and approve payments and payments due: 
 

Description Reference Payee VAT Total 

Water DD Wave 0.00 56.00 

Water DD Wave 0.00 3.00 

Broadband DD Gigaclear 6.88 41.30 

Clerk salary BACS K Kerby 0.00 749.70 

PAYE DD HMRC 0.00 11.80 

Phone (reimbursement V Griffiths) BACS Vonage 1.76 10.54 

Newsletter printing BACS Texprep 0.00 61.90 

Insurance DD AJ Gallagher 0.00 779.19 

Croughton VH, Parish room rent BACS Croughton Village Hall 0.00 1,000.00 

Office supplies (reimbursement K 
Kerby) 

BACS K Kerby 3.94 £32.40 

TOTAL  
 

£12.58 £2,745.83 

 
Where possible, payments will be made via BACS 
Resolved: to ratify and approve payments and payments due  
 

2. To note receipts: 
None expected 

 
3. Review Internal Control Report for 2022/23 Q4 

The Clerk noted that the Internal Auditor had seen and approved the reports for the year. 
Resolved: to approve ICR for 2022/23 Q4 

 

7 Planning Applications: 
1. https://wnc.planning-register.co.uk/Planning/Display/2023/5027/LDP  - Portway House Park 

End Croughton NN13 5LX.  Certificate of Lawfulness for proposed development for the 
construction of 3 dormer windows on the east facing roof slope. 
It was noted that this is a application for  Certificate of Lawfulness 
Resolved: to present no objections 
 

2. https://wnc.planning-register.co.uk/Planning/Display/2023/5272/FULL - 21 Portway Drive 
Croughton West Northamptonshire NN13 5NA.  Single storey rear extension and new pitched 
roof over existing garage. Partial conversion of existing garage. 
Resolved: to present no objections 

  

8 To review and approve Standing Orders 
Standing Orders were reviewed.  No changes were proposed. 

Resolved: to approve Standing Orders 
 

Clerk 
 
 

https://wnc.planning-register.co.uk/Planning/Display/2023/5027/LDP
https://wnc.planning-register.co.uk/Planning/Display/2023/5272/FULL
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9 To review and approve Financial Regulations 
Financial Regulations were reviewed.  No changes were proposed. 

Resolved: to approve Financial Regulation 
 
 

Clerk 
 
 

10 Action Plan 2023-24 and associated actions 
1. To review and approve Councillor responsibilities. 

All Cllrs agreed to continue their responsibilities.  Changes to non-cllr contacts for the 
Defibrillator and the Portway Pocket Park were noted. 
Highways responsibilities will be split between Cllr Caldwell and Cllr Lyons 
It was noted that issues regarding the cemetery and the allotments should be addressed to the 
Clerk 

2. To receive report for action regarding the allotment wall 
Cllr Tomlin has been trying to obtain quotes for repairs to the wall.  However, it has been 
brought to his attention that given the proximity to the highways and public footpath, the 
council should seek advice from a structural engineer and draw up proper plans.  Item to be 
discussed at the next meeting. 

3. To receive report from RAF Croughton 
There has been a change of contact personnel, and a departure from the previous list of invitees 
for events on the Base.  The event for Independence Day will be held on the 24th June 2023 with 
fireworks planned for 22:30.  The Clerk has included the information in the June Newsletter, and 
will post on Facebook. 

4. To receive report from SNAST – none available 
5. To receive requests for training 

Request from Cllr Greenfield to attend the CIL on-line training course 
Resolved: to approve request for training 
 

 

 
 
 

Clerk 
– for 
next 
mtg 

 
 
 
 
 
 
 
 
 
 

 

11 Annual Governance & Accountability Return 2022/23 
1. Internal Audit: 

a. To receive the Internal Audit Report dated 26th April 2023 
b. To note that the Internal Auditor has completed and signed off the Annual Internal Audit 

Report 2022/23  
Noted 

2. Section 1 - Annual Governance Statement 2022/23 
a. To consider the measures taken in support of the Statements (p4 AGAR Section 1) 
b. To approve the Annual Governance Statement 2022/23  

Resolved: to approve the Annual Governance Statement 2022/23 
3. Section 2 - Accounting Statements 2022/23: 

a. To consider the Accounting Statements 2022/23 (p5 AGAR Section 2) 
b. To approve the Accounting Statements 2022/23 

Resolved: to approve the Accounting Statements 2022/23 
c. To approve the Bank Reconciliation for YE 31st March 2023 

Resolved: to approve the Bank Reconciliation for YE 31st March 2023 
d. To approve the Explanation of Significant Variances for 2022/23. 

Resolved: to approve the Explanation of Significant Variances for 2022/23 
4. Period for Exercise of Public Rights 

To approve commencement date of 19th June 2023 
Resolved: to approve the commencement date of 19th June 2023 for the period of Exercise of 
Public Rights 

 
 
 

Clerk 
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12 To consider request by resident to install beehives at allotments. 
To decide whether to approve a proposal from a resident to use land next to plot 12c/d for keeping 
bees.  Resident is currently not an allotment tenant but would rent if approval is given. 
 

Cllrs were concerned about the potential risk to bee stings of other allotment users.  It was 
suggested that a better location might be in the corner of the pocket park adjacent to the 
allotments which is managed by the Village Hall committee.   
Resolved: to refuse permission to allow installation of beehives at the allotments 

 
Clerk 

 

13 To note dates for Kier Highways’ repatching work, which will close the B4031 in sections: 

• 28th – 30th June ‘23 from Aynho to west of Croughton. 

• 3rd – 7th July ‘23 from the Barleymow roundabout to east of Croughton. 

• Diversions will be in place via the Baynards Green roundabout. 

• Work within the village confines will be managed without closing the road. 
  

14 To approve plans for a new CPC logo 
Cllrs reviewed the image presented of Croughton Church to be the new logo for Croughton Parish 
Council.  Cllr Caldwell to send the image to the Clerk. 

Resolved: to approve the new logo 
  

15 To consider requirement for a new office laptop and printer 
Cllrs considered the age and capabilities of the existing laptop.  The Clerk reported processing 
slowness and a number of occasions when it has overheated and/or crashed. 

Resolved: to approve purchase of new laptop up to a cost of £700 
 

Clerk 
 

16 To receive additional items for next agenda 

• Provision for bulk shredding of old documents 

• Proposal for Cllr drop-in Workshops 

• Proposal for a Social Media officer 

• Proposal to consider more community engagement. 
 
  

 

 
Meeting closed at 21:00 
 

 
 

Approved at PC meeting 10th July 2023 
 
Signed         Simon Kerby         (Chairman) 

 

  


